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1. Purpose 

1.1 The purpose of Canterbury Institute of Management (‘the Institute’ or ‘CIM’) Advanced Standing 

and Credit Transfer Policy and Procedure (‘the Policy’) is to recognise and grant a fair and equitable 

amount of advanced standing to students for prior study. This Policy aims to facilitate articulation 

arrangements with other higher education and vocational training providers and provide fair and 

consistent opportunities for transfer between programs of study at the Institute. 

 

1.2 Background 

The Institute recognises that learning takes place in a broad range of contexts including knowledge 

gained from previously completed higher education provider programs. The Institute also recognises 

that granting advanced standing for prior learning ensures that students commence study at a level 

that appropriately appreciates their previous learning experiences and they are not required to 

repeat within their program of study equivalent learning successfully undertaken in another context. 

 

2. Definitions 

For definitions, please refer to the Glossary of Terms. 

 

3. Scope 

This Policy applies to all programs of study at the Institute.  

 

4. Policy Statement 

The Institute will ensure that all applications for credit transfer and/or advanced standing are dealt with 

in an open, fair, and consistent manner. 

 

5. Granting of Advanced Standing - Procedures 

5.1 Eligibility for credit transfer and/or advanced standing does not guarantee a place in any program. 

Completion of a program of study is subject to individual program structure rules. 

5.2 Limitation on quantum of advanced standing 

5.2.1 To receive a degree award from the Institute, at least half (50%) of the total credit point value 

of the enrolled program must be completed at the Institute. Advanced standing will not be 

granted where this would result in the student undertaking less than the prescribed minimum 

amount of study at the Institute. 

5.2.2 Advanced standing will not be granted for a course where there is a requirement by the 

Academic Board that the course must be completed at the Institute in order for an award to 

be conferred. 

5.2.3 Advanced standing may not be granted for credit transfer of prior study where the prior study 

occurred more than seven (7) years ago. A shorter timeframe than seven (7) years may be 

applied where there have been recent or significant changes in the relevant field of study since 

the prior study occurred. 

5.2.4 Advanced standing may only be granted for prior professional (work) or life experience when 

that professional (work) or life experience directly relates to the area of study being 

undertaken by the student. 
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5.2.5 For candidates with special circumstances, CIM may make exception to the age of qualification 

limit to a maximum of ten (10) years. All such cases, where the Institute makes an exception 

to the age of qualification rule, will be reported to the Academic Board twice a year. 

 
5.3 Approval of Advanced Standing 

5.3.1 The authority to grant advanced standing in all courses rests with the Program Director or 

their nominee. 

5.3.2 The Program Director or their nominee will only grant advanced standing or Recognition of 

Prior Learning in accordance with this Policy. 

 

5.4 Principles for Granting Advanced Standing 

5.4.1 Applications for advanced standing on the basis of credit transfer of prior study will be assessed 

on the following criteria: 

a. The general educational practices and standards of the provider(s) or any accreditation 

obtained by such provider that is relevant to the program under consideration; 

b. The objectives of the program and the methods adopted to achieve those objectives. 

c. Admission requirements to the program of study; 

d. The duration of the program, having regard to entry requirements and program objectives; 

e. The breadth, depth and balance in the course material involved and the intellectual effort 

required; 

f. The methods of assessment of student progress; 

g. The relative emphasis on the teaching of skills in relation to the study of the discipline; 

h. Any arrangements for practical training and experience as part of the course. 

 

6. Applications for Advanced Standing 

6.1 In addition to the limitations on the quantum of advanced standing listed above, students can only 

apply for Advanced Standing on the basis of prior work and life experience which will be assessed 

according to the following criteria: 

a. relevance to the learning outcomes at course and/or program level; 

b. evidence of skills and knowledge that are pre-requisites for later courses; or 

c. meeting the requirements of a professional body (where relevant). 

The criteria for assessing advanced standing must be applied consistently and equitably to all 

applications. 

6.2 Any advanced standing granted to a student must be academically defensible and take into account 

the student’s assessed ability to successfully complete the requirements of the remainder of the 

program of study. 

6.3 Advanced standing must not be granted where this is likely to result in the student experiencing 

difficulty in making satisfactory academic progress in the remainder of their program of study. The 

student’s point of entry to the program of study and assessed competency to commence studies at 

the Institute from that point must be considered. 

6.4 All applications for advanced standing must be submitted on the prescribed forms available  on CIM 

website.
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6.5 All applications must be received by the published deadlines which are published on CIM website. 

6.6 All applications must be supported by adequate documentation. Documentation must clearly show 

that the applicant has achieved and maintained the competencies and/or knowledge and/or skills 

inherent in the qualification being recognised. 

 

7. General condition for Credit Transfer and/or Recognition of Prior Learning (RPL) 

7.1 When assessing the advanced standing applications based on credit transfer or recognition of prior 

learning, the assessor will consider the following: 

a. Whether the content (learning outcomes and assessment tasks) is at least 80 percent the same 

or similar to the Institute’s course for which Advanced Standing is sought; 

b. Assessment of equivalence must take into account the following factors: 

i. the learning outcomes of the program/courses for which Advanced Standing is sought; 

ii. magnitude – degree of application of theory and practice; 

iii. the volume of learning, program of study including content; and 

iv. learning outcomes and assessment approaches. 

 

7.2 In assessment of advanced standing applications based on partially completed previous qualifications, 

the Institute must consider Learning Objectives of subjects/units in comparison to the Learning 

Objectives of the Institute’s courses being considered for advance standing. 

7.3 For an advanced standing applicant who has met above section, there is no restriction on granting of 

advanced standing on the basis of partially completed previous qualifications alone.  

 

8. Record keeping for students provided with RPL or Credits 

The records will be kept for students provided with RPL or Credits in accordance with the Institute’s 

Record Management Policy. 

The following process/steps will be followed: 

8.1 Record the receipt of the RPL/application; 

8.2 Notify the result of an RPL application to the student in writing in 5 days and receive their acceptance; 

8.3 Receive a record their acceptance; 

8.4 Retain a written record of the decision to grant RPL/credits, and the student’s acceptance, for two 

(2) years after the student ceases to be an accepted student;   

8.5 Ensure that RPL awarded is recorded on the student’s record and noted on their academic transcript; 

8.6 Maintain and make accessible to prospective students a credit precedent list; 

8.7 Public register of articulation and credit transfer agreements shall me maintained. 

 

9. No Guarantees 

9.1 The granting of advanced standing for a particular program of study does not in itself constitute 

eligibility for entry. The student must still meet the prescribed entry requirements for the program 

of study. 

9.2 The granting of advanced standing for a particular program does not in any way constitute a guarantee 

that the applicant will meet the requirements to graduate from the program. 
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10. International Students – Compliance with National Code 2018 

10.1 Any approval of advanced standing for International students must comply with the provisions of 

the National Code of Practice for Registration Authorities and Providers of Education and Training to 

Overseas Students (the National Code 2018). International students must be advised that: 

a. if their application for advanced standing is successful, it may decrease the amount of time they 

will need to complete their program of study. 

b. if the advanced standing has been granted before the student’s arrival in Australia and it affects 

the length of his or her program of study, the Confirmation of Enrolment (CoE) will reflect the 

shortened period of study. 

c. if the credit transfer and/or advanced standing is granted after the student has commenced their 

program of study, the CoE will be amended to reflect the changed duration of the program. A 

copy of the amended CoE will be provided to the student. 

 
 
11. Cross-Institutional Enrolment & Criteria for Entry 

11.1 Students who are enrolled in a course at the Institute and who wish to study an equivalent 

course/subject at another recognised higher education provider, they should consult the Student 

Support Manager about the process and eligibility criteria, which will be provided to the students 

on request. 

11.2 Credit will be given on the basis of cross-institutional study at another Australian tertiary 

institution with the prior approval by the Campus Director & Dean. Any subsequent changes must 

also be approved by the Campus Director & Dean. 

11.3 The standard maximum credit limits apply to cross-institutional study. 

11.4 Eligibility Criteria for students from other institutions 

a. Students must: 

i. be currently enrolled in a degree course at an accredited Australian equivalent higher 

education Institute; 

ii. receive approval from both the student’s original institution and from the Institute’s 

course lecturer or Program Director. 

 

12. Internal Credit Transfer 

12.1 Credit transfer will be granted when a student has completed courses while undertaking a program 

within the Institute and wishes to transfer to another program. 

12.2 Credit will be granted for those courses already undertaken which form part of the program into 

which the student is transferring. 

12.3 The maximum credit internal transfer that can be granted in these circumstances is not limited. 

 

 

13. False or Misleading Information 

13.1 If an applicant for advanced standing commits academic misconduct in the form of providing 

information that is false or misleading in relation to the application, the Program Director may: 

a. refuse an application for advanced standing, or if already granted, revoke the approval of 

advanced standing. 

b. refuse admission, or if already admitted, revoke the offer of admission.
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14. Articulation Agreements 

14.1 Articulations are assessed on a case-by-case basis and advanced standing will be granted based on 

the assessed equivalence and relevance of the prior study. 

14.2 Credits granted may be up to a maximum of 50% of the total award credit points. 

14.3 All articulation agreements must be approved by the Academic Board. 

15. Notification of Outcome 

15.1 The Program Director, or nominee, will make a decision to grant or deny the application for 

advanced standing or credit transfer and notify the student within four (4) weeks of receipt of the 

application provided the submitted application had all required documents. 

15.2 Students of the Institute will be informed in writing of the decision to their student email account. 

Applicants who are not yet students of the Institute will be notified by letter sent to the address 

of the applicant. 

 
16. Appeals 

16.1 A student may appeal against a decision made under this Policy. The grounds for appeal are that 

the decision is inconsistent with this Policy. 

16.2 Appeals must be made in writing and lodged with the Campus Director & Dean within five (5) 

working days of the student receiving written notification of the decision. The appeal will be dealt 

with in accordance with the Institute’s Student Grievance Management Policy. 


