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1. Preamble 

1.1 Purpose 

This Policy has been developed to support a safe and healthy workplace environment for the 

Canterbury Institute of Management’s (‘the Institute’ or ‘CIM’) staff, students, visitors, and other 

persons who attend the Institute’s campus facilities. Additionally, this Policy defines duties regarding 

the prevention of workplace injuries and illness. 

 

2. Scope 

This Policy applies to all staff, students, contractors, and visitors attending the Institute’s campus facilities 

as well as to all staff who work virtually or remotely. 

 

3. Definitions 

For Definitions, refer to the Glossary of Terms. 

 

4. Policy Statement 

The Institute has an obligation to maintain the health and safety of all persons on the Institute’s campus 

and to ensure that they are not exposed to risks to their health and safety arising from the Institute's 

activities. 

The Institute is committed to maintaining adequate standard of health and safety and aims to achieve 

required practice safety performance within the higher education sector by providing a safe 

environment to work and study. 

The implementation of this Policy includes: 

a. the provision and maintenance of a work environment with management of risks to health and safety; 

b. the provision and maintenance of safe structures as well as safe systems of work; 

c. the safe use, handling and storage of equipment, substances, and structures; 

d. the provision of adequate facilities including ensuring access to those facilities; 

e. the provision of any information, training, instruction, or supervision necessary to protect all 

persons from risks to their health and safety; and 

f. that the health of workers and the conditions at the workplace are monitored to prevent illness or 

injury arising in the workplace such as following government directives for COVID – 19. 

 

5. Responsibilities 

5.1 CIM requires those responsible for any activities on the Institute’s campus comply with the Institute’s 

relevant systems and relevant legislation, including the Work Health and Safety Act 2011 (NSW) and 

applicable codes of practice and standards. 

5.2 The Campus Director & Dean or nominee is responsible for approving any material change to the 

Institute's safety system. 

5.3 The Executive Management Team must exercise due diligence to ensure that the Institute complies 

with its duties or obligations under common law and all relevant legislation. Due diligence includes 

taking steps: 

a. to acquire and keep up-to-date knowledge of work health and safety matters; 

b. to gain an understanding of the nature of the operations of the business or undertaking of the 

Institute and generally of the hazards and risks associated with those operations; 
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c. to ensure that the Institute has available for use, and uses in the workplace, appropriate 

resources and processes to eliminate or minimise risks to health and safety from work carried 

out as part of the conduct of the business or undertaking; 

d. to ensure that the Institute has appropriate processes for receiving and considering information 

regarding incidents, hazards and risks and responding in a timely way to that information; 

e. to ensure that the Institute has and implements processes for complying with any obligation of 

the Institute under the Work Health and Safety Act 2011 (NSW) Or Work Health and Safety Act 

2011 (NT); 

f. to verify the provision and use of the resources and processes mentioned above. 

5.4 The Institute’s staff, students, contractors, visitors, and other persons on the Institute’s campus are 

responsible for and are required to: 

a. take care for their own health and safety; 

b. take care that their acts or omissions do not adversely affect the health and safety of other 

persons; 

c. comply with any instruction that is given by the Institute with regards to safety; 

d. comply with any policy or procedure of the Institute relating to health or safety at the 

workplace and the safety system; 

e. report incidents and any unsafe conditions or issues that come to their attention. 

 

6. Review of Safety Systems 

6.1 The Executive Management Team is responsible for reviewing the Institute’s safety systems 

regularly to: 

a. ensure their continuing suitability, adequacy, and effectiveness; 

b. consider the continued relevance of the relevant policies, minimum standards, procedures, 

objectives, and targets, plans and responsibilities; and 

c. make changes where appropriate in response to audits, changing circumstances and the 

commitment to continual improvement. 

6.2 The Executive Management Team is responsible for: 

a. collecting the necessary information to allow the Team to carry out the review process, 

including provision of audit results and advice on changing circumstances; 

b. organising a review schedule and issuing the meeting agenda; and 

c. documenting the Team meeting and minutes for the meeting relating to work health and safety. 


